
Stop TB Partnership, GDF - Short-term Consultant TOR 

Web Content Reviewer / Writer 

Summary: 

The candidate will work with the needed staff and the GDF Manager to establish a solid 
understanding of what the GDF is and what information it should be communicating via its website. 
The candidate will then work with the GDF and communications staff and the IT Officer to review the 
existing content on the current website and to determine what needs to be updated and added in order 
to bring the GDF website to a state where it is both current and communicating the desired 
information. Once this has been determined the candidate will write the needed content under the 
guidance of GDF and communications and work with the IT Officer to present it on the website.  

Action Items: 

1. Meet with relevant GDF staff to determine what GDF should be communicating. 
2. Review the current GDF website and the unfinished mock-up website. 
3. Create an outline of the proposed new website structure. 
4. Identify how much of the existing content will still be viable in the new outline and which 

sections will need to have new content produced. 
5. Produce the new content under the guidance of communications and GDF staff: 

a. The candidate will be responsible for writing any new text for the website themselves. 
b. The candidate will be responsible for selecting any new images whether they are from 

the Stop TB stock or purchased from other image libraries. 
c. The candidate will be responsible for organizing the existing GDF documents and 

publications on the new website. 
d. The candidate will work with the staff to determine what type of data or dashboards 

the GDF should have on its website and these will be provided to them either by the 
IT Officer or the Quality Manager. 

6. All new content will be given to the IT officer who will integrate it into the existing Stop TB 
Partnership website as a mock-up for review by the GDF. 

7. The candidate will present the new mock-up for review to the GDF. 
8. The candidate will make note of any changes that are proposed. 
9. The proposed changes will be discussed with GDF and communications staff for validation 

and with the IT officer for viability and then presented to the GDF Manager for final approval. 
10. The candidate will make any approved changes to the content. 
11. The IT Officer will update the mock-up with the new content. 
12. Pending approval by the GDF Manager the IT Officer will replace the existing GDF website. 

 
Deliverables 

3 interim reports and one final report containing the following products: 
• Analysis of the current website and materials 
• Recommendations for potential improvements 
• Outline for the new website 
• Written text for any new or updated web pages 
• Research and select new images for the website as needed 
• Review of the finished website 

 
Time Period 

This piece of work should be completed within 60 business days. 


